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Sec. 2-538. - CTeated [Reserved]. 

There is created and established a department of retirement. 

Sec. 2-539. RetiTement DiTeetoT [Reserved]. 

Subject to the supervision of the mayor, the retirement director shall be the 
administrative head of the department of retirement. The retirement director shall 
be charged with the responsibility to administer the pension and retirement plans 
offered by the City. In addition to the general responsibilities, the retirement 
director shall have the following enumerated functions and duties: 

( 1) Administer the office of the retirement department. 

(2) Coordinate and administer the accounting, bookkeeping and clerical 
services required for the administration of the retirement department 
and pension and retirement plans offered by the city. 

(3) Act as the custodian of all documents and other records of the board of 
trustees for the general employee ' s retirement system, the city's 
deferred compensation and defined contribution committee, and the 
elected official's retirement system. 

(4) Attend all meetings and act as the recording secretary of the board of 
trustees for the general employee ' s retirement system, the city' s 
deferred compensation and defined contribution committee, and the 
elected official ' s retirement system. 

(5) Coordinate and oversee the meetings of the board of trustees for the 
general employee ' s retirement system, the city's deferred compensation 
and defined contribution committee, and the elected official ' s 
retirement system. 

(6) Implement all administrative decisions of the board of trustees for the 
general employee's retirement system, the city's deferred compensation 
and defined contribution committee, and the elected official ' s 
retirement system. 

(7) Properly, adequately and effectively respond to inquiries by the board 
of trustees for the general employee's retirement system, and the 
oversight committees for the deferred compensation and defined 
contribution plans of the city and the elected official's retirement 
system. 

(8) Assist in the design and development of communication booklets, 
brochures and forms, webpage content and arrange for the distribution 
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of required materials to participants and beneficiaries of the city' s 
several retirement plans. 

(9) At the request of plan auditors, accountants, investment managers, or 
actuaries, assist in the preparation of all reports and other documents to 
be prepared, filed or disseminated by or on behalf of the board of 
trustees for the general employees retirement system, the city' s deferred 
compensation and defined contribution committee, and the elected 
official ' s retirement system. 

(lO)Establish and control the city ' s pension and retirement systems' claims 
operation to ensure prompt and accurate review and determination of 
participant and beneficiary claims for benefits under each plan, to 
include, responding to all inquiries from participants and beneficiaries 
with respect to all applicable benefit provisions of the respective plan, 
drafting and revising all required claim forms, and Providing the 
necessary claim forms to participants and beneficiaries upon request. 

( 11 )Perform such other related duties and functions as requested by the 
mayor. 

* * * 
Section 3: Severability Clause. 

If any phrase, clause, sentence, paragraph or section of this ordinance shall be declared 

invalid or unconstitutional by the judgment or decree of a court of competent jurisdiction, such 

invalidity or unconstitutionality shall not affect any of the remaining phrases, clauses, sentences, 

paragraphs or sections of this ordinance. 

Section 4: Repeal of Ordinances in Conflict. 

All ordinances or parts of ordinances in conflict herewith are hereby repealed to the extent 

of such conflict. 
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Inclusion in Code. 

The provisions of this Ordinance shall be included and incorporated in the Code of 

Ordinances of the City of Hialeah, as an addition or amendment thereto, and the sections of this 

ordinances shall be renumbered to conform to the uniform numbering system of the Code. 

Section 6: Effective Date. 

This ordinance shall become effective when passed by the City Council and signed by the 

Mayor or at the next regularly scheduled City Council meeting, if the Mayor's signature is withheld 

or if the City Council overrides the Mayor's veto. 

Attest: 

PASSED and ADOPTED this 25 day of ~o~c~t~o~b~e~r~-----' 2022. 

Approved on this 3 day o 

Underline indicates addition. 

Ordinance was adopted by 7-0 vote with Councilmembers 
Calvo, Garcia-Roves, Casals-Munoz, Perez, Rodriguez, 
Tundidor, and Zogby voting "Yes" 


